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OO0 yTBepX)ICHUHN aJIMUHUCTPATUBHOTO PETJIaMEHTA
MPEIOCTABJICHNS] MYHULIUITAIIBHON YCIIYyTH
«CornacoBaHue MPOBEJCHUS IPMAPOK HA TEPPUTOPUU
bypmuctposckoro cenbcoBera ICKUTUMCKOTO pailoHa
HoBocubupckoit o6mactm»

PykoBoactBysice @enepanpubiM 3akoHOM OT 27.07.2010 roma Ne210-
@3 «O0 opraHuzalMM MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIMIAIbHBIX
yciyr», GenepanbabiM 3akoHOM OT 06.10. 2003 roga Ne 131-d3 «O06 o6mmx
IIPUHLNNAX OpraHu3alui MECTHOTO caMmoyIpasiieHus B Poccuiickonn denepaumny,

aIMUHUCTpalUMs bBypMHUCTPOBCKOIO  CeEIbCOBETA HckuTtuMCcKOro  paiioHa
HoBocubupckoii o6mactu
ITOCTAHOBJIAIO:

1. YTBEpaUTH IIPUJIaraeMblil aIMUHUCTPATUBHBIN peryIaMeHT

IIPEAOCTABIECHNS MYHULUIIAIBHON yciayru «CorjiacoBaHue ITPOBENCHUS SIPMapOK
Ha  Tteppuropuu bypmucrtposckoro  cenbcoBera  MckuTMMCKOro  pailoHa
HoBocubupckoit obmactu».

2. OnyOnukoBaTh HACTOSIEE IIOCTAaHOBJICHHE B Tasere «BecTHuk
BypMUCTPOBCKOTO  CENbCOBETa» MW  Pa3MECTHTh Ha OQUUIHUAIBHOM CaiTe
aIMUHHCTPALMM  BypMHCTPOBCKOTO  CEJIbCOBETA HckuTtnMckoro  panoHa
HoBocubupckoii obnactu B cetu "Unrtepuer".

3. KoHTpousb 32 BBINOJHEHWEM HACTOSIIETO MOCTAHOBJICHHS BO3JIOKHUTH HA
cnenuanucta bypmuctposckoro cenbcoBera ['ynenko Codrro Buktoposhy.

I'maBa bypMHUCTpPOBCKOroO cellbCOBETA H.H. Axymkuna



YTBEPXIEHO
[IOCTAHOBJICHUEM aJIMUHUCTPALIUU
bypmucrposckoro censcosera MckuTUMCKOro

paiiona HoBocubupckoit o6nactu
ot 00.00. 2018r. Ne 00

AJIMUHUCTPATUBHBIN PETJTAMEHT
MPEAOCTaBIECHUS MYHUIIUTNIAIbHON yeinyru «CoriacoBaHU€ MPOBEICHUS IPMapOK
Ha TeppUTOpUU bypMHUCTPOBCKOTO cenbcoBeTa ICKUTUMCKOTO paiioHa
HoBocubupckoit odmactm»

. O01mue moJ1oKeHus

1.1. AAMHHHCTpAaTHBHBIA pETJIAMEHT MPEIOCTABICHUS MYHHUIIUNAIHHON
yciyru «CorjgacoBaHue MPOBENICHUS SPMapoK Ha TeppuTopur BypMuUCTpOBCKOTO
cenbcoBeta MckutuMckoro paiiona HoBocuOupckoit ob6mactu» (manee —
aMUHUCTPATUBHBIA  pErVIAMEHT) YCTaHABIMBAE€T CTAHIAPT M MOPSAIOK
NPEIOCTABIECHUS MYHULMIAIBHON YCIYTHM IO COIIACOBAHMIO MPOBEACHUS
ApMapoK Ha TeppuTopun BypmuCTpoBcKOro ceiabcoBeta MCKUTUMCKOro paiioHa
HoBocubupckoil obnactu (pajiee — MyHULMNANIbHAs yciyra) aJMHHHCTpaluuen
BypmuctpoBckoro censcoBeta Mckutumckoro paitona HoBocubupckoit obnactu
(manee — aIMUHUCTPAIUS MyHUITUTIATLHOTO 00pa30BaHus).

1.2. 3asBUTENSAMU Ha TIPEAOCTABIICHUE MYHUITUTIATLHOM YCIIYTH BBICTYIIAIOT!

- M00BbI€ 3aMHTEPECOBAHHBIE JIMIIA.

1.3. Tlopsmox  uHpOpMHpOBaHHMS O  TPaBWIAX  MPETOCTABICHHUS
MYHUIUTIATBHOU YCITYTH:

1.3.1. MecTtoHaxoxaeHrne AIMUHACTPAIIMA MYHUIIUTIATHHOTO 00pa30BaHuUs,
MIPEIOCTABIISIONIET0 MYHHUITUTANBHYIO yeryTy: 633246, HoBocubupckas 001acTh,
HckutnmMcknii panoH, a.bypmuctposo, yn.LlenTtpanshas, 22a.

1.3.2. Yace mpuéma 3asBUTENed B AJIMUHUCTPALMd MYHHUIIUTAIBHOTO
oOpa3oBaHUS:

- moueaenpbHUK — yeTBepr: ¢ 08.00 — 17.00 gacon

- sitHuna ¢ 08.00 -16.00 yacos

- nepepbiB Ha 00e: ¢ 12.00 — 14.00 yacoB

- BBIXO/IHBIE JHU — Cy000Ta, BOCKPECEHbE.

Anpec OpUIIMAIEHOTO HHTEPHET-caliTa AJIMHHHUCTPAIMH MYHHUIUIATIEHOTO
obpazoBanus: http://burmistrovsky.ru/

1.3.3. Huadopmanus, pa3Memiaemas Ha OQPUIUAIBHOM HWHTEPHET-CAWTE H
WHOOPMAITMOHHOM CTEHAE AJIMHHHUCTPAllMA MYHUIUMIIAIBLHOTO 00pa3oBaHUs,
OOHOBIISIETCS 110 MEPE €€ U3MEHEHUHI.

Anpec aekTpoHHON ouThl: burm2009@ngs.ru

Tenedon mis cipaBok: (383 43) 74 117

1.3.4. Wndopmarus mo BOmpocaM MPEeA0CTaBICHNUS MYHUIIMITAIIBHON yCIIYTH
MIPEIOCTABIIACTCS:



— B AJIMMHHUCTpAIMM MyHHUIIUTIAILHOTO 00pa30BaHuUs;

— IOCPEACTBOM  pa3MElIeHUs Ha HMH()OPMALIMOHHOM CTEHAE MU
opunMankHOM caiiTe AJIMUHUCTpauuu B ceTd VIHTEpHET, 3IIEKTPOHHOTO
MH(GOPMUPOBAHHUS;

- C MCTIOb30BAaHUEM CPEACTB TEIE(POHHOI, TOUYTOBOM CBSI3H.

Jisa  nonyderuss uHGOPMAMKM O MYHHUIMIAIBHOW YCIyre, TMOpSAKe
IPEJOCTABICHUS, XOJE€ IPEAOCTaBICHU MYHULMIAIBHOW YCIYIM 3asBUTENN
BIIpaBe oOpamaTbCs:

— B YCTHOH (hopMe JTMYHO WJIU 110 TeaedOoHy;

- K CHelMaJucTaM AJMUHUCTPALMU MYHHULMIAIBHOTO 00pa3oBaHus,
YYACTBYIOIIMM B IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIIYTH;

- B MUCbMEHHOU (hopMe MOUTOI;

— HOCPEACTBOM DJIEKTPOHHOM MOYTHI.

NHupopmupoBaHue MpoBOAUTCS B IBYX (POPMAX: YCTHOE U MMUCbMEHHOE.

IIpu oTBeTax Ha Tene(OHHbIE 3BOHKM U OOpaIEHUsS 3asBUTENEH JIMYHO
CHELMAIUCTBl YCTHO HMH(MOPMHUPYIOT OOPATUBIIMXCS 110 HMHTEPECYIOLIUM HX
Bonpocam. OTBeT Ha TeIEPOHHBIN 3BOHOK JIOJDKEH HAUYMHATHCSA ¢ MHPOpPMAIUU O
HAaUMEHOBAHUM MYHULHUIAIHHOTO 00pa30BaHMsI, B KOTOPHIM MOCTYMUJI 3BOHOK, U
(amuuu cnenuanucTa, IPUHIBIIET0 TeJIe(POHHBII 3BOHOK.

YctHoe — uHOpMHpoBaHME ~— OOpaTHUBIIEroCs  JHUIA  OCYIIECTBISETCS
crenuanucToM He 6omnee 10 MUHYT.

B ciydae ecnu U1 HOArOTOBKM OTBETa TpeOyeTCs MPOAOKUTEIBHOE BpeMs,
aub0  JOMOJHUTENbHAs ~ MHpOpMaUMs  OT  3aiABUTENA,  CHEUHUAJUCT,
OCYUIECTBJISIONIMNA yCTHOE MH(OPMHUPOBAHUE, TpeiaraeT oOpaTUBIIEMYCS JIUILY
HalpaBuTh B AJMUHUCTPALMI0O MYHUIMIAIBHOIO O0pa3oBaHUs OOpallleHHE O
MPEAOCTAaBICHUM NHUChMEHHON HH(pOpMaluMd 1O BONPOCAM MPEIOCTaBICHUS
MYHULIMOAIBHON yCIIyr, MO0 Ha3HayaeT Apyroe yaoOHoe sl oOpaTHUBIIETOCS
JUA BpeMs JJis YCTHOTO MH(GOPMHUPOBAHUS;

[lucbmenHoe  uH(OpMUpOBaHME MO  BONPOCaM  MPEAOCTABIICHUS
MYHHMIMIIAIBHOM YCIIYTH OCYLIECTBISIETCS NpPHU TOJYyYEeHUH OOpalieHus o
NPEIOCTABICHNN MHUCbMEHHOM HWHGOpMauu IO BONpOCaM MPErOCTABICHUS
MYHUIIMIIAJIBHON yCITyTH.

Creuuanuct, OTBETCTBEHHBI 3a paccMOTpeHue oOpallleHus, 0OecreuynBaeT
OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pAacCMOTpPEHHE OOpalleHus,
TOTOBUT ITMCbMEHHBIN OTBET MO CYIIECTBY ITOCTABIECHHBIX BOIIPOCOB.

[lucbmenHbld  OTBET  Ha  oOpalieHue  moanuchiBaercs  [naBoid
MYHUIMIIAJIBHOTO 00pa30BaHMS W COAECPKUT (PaMUIHIO, UMs, OTYECTBO U HOMEP
TenedoHa UCIIOJIIHUTENS U HAIPABJISAETCS MO0 YKAa3aHHOMY 3asgBUTEJIEM MOYTOBOMY
aJipecy WIH TO aJpecy DJIEKTPOHHOMW IMOYTHI, €CIH OTBET MO MPOCHOE 3asiBUTEIS
JOJHKEeH OBITh HampaBiieH B (OpMe AIIEKTPOHHOTO TOKYMEHTA.

1.3.5. Undopmammonusie MaTEepHAIIBI, IpeaHa3HAYEHHbIE TUISL
MH()OPMUPOBAHUS 3asBUTENEH O MYyHUIMIAIBHOW YycCiyre, pa3MeIlaroTcsl Ha
MH(POPMAIIMOHHBIX CTEHJAX, pPAaclOJIOKEHHbIX B MeCTaxX, 00eCreyrBarOLINX
CBOOO/IHBIN TOCTYI K HUM 3asBUTENICH.



NudopmanimonHple  CTEHABI  OOOPYAYIOTCS ~ BU3YaJIbHOM  TEKCTOBOMA
uHpoOpMalel, colepKallell CpaBOYHbIE CBEACHUS JJIs 3asBUTENEH, MEepeuyeHb
JOKYMEHTOB, HEOOXOIUMBIX AJIsl NIOJyYEHUS] MYHULUMIIAIbHON YCIYT'H, U 00pa3Lbl
13 3aII0JIHEHUS.

WHpopmanmoHHble MaTepualibpl, pa3MellaeMble Ha HH(OPMALMOHHBIX
CTEH/1aX, OOHOBJIAIOTCS IO MEpPE M3MEHEHHUs JIEHCTBYIOIIETO 3aKOHOJATENNbCTBA,
PETYJIMPYIOLIETO MPEAOCTABIEHUE MYHHUIMNAIBHON YCIYrM, W CIPaBOYHBIX
CBEJICHUM.

Taxxe Bcst HHPOpMAIMS O MyHULIUIIAJIBHON yCIIyre U yCiayrax, HeOOXOJUMBIX
JUIl  TIOJIyYEHHsT MYHMIMIIAJBHOM yCIYrM JocTynHa Ha HrepHer-caiite
AJIMUHHCTpAIIMU MyHUITUTIATHHOTO 00pa3oBanus, IHTepHeT-caiiTax opraHu3aiuii,
YYAaCTBYIOIIMX B IPENOCTABICHUM MYHULMINAIBHOM YCIyr'M, a TakK € B
dbenepaibHON TOCyAapcTBeHHOUW HWH(OpManmoHHOW cucreme «EauHbI mopTtan
TOCYJapCTBEHHBIX M MYHHIIMIIAIBHBIX ycIyr (pyHkmuid)» (www.gosuslugi.ru) u
OOHOBJISIETCA 110 MEPE €€ U3MEHEHUS.

1. Cranpapr npenocraBjieHuss MyHHIMIAJIBHON YCIyTH

2.1. HaumeHoBaHME MyHULIUNTAIBHOW YCIYTH

«CorynacoBanue MPOBEICHUS SIPMAPOK Ha TEPPUTOPUU BypMUCTPOBCKOTO
cenbcoBeTa Mckutumckoro paitona HoBocuOupckoit o0macTu».

2.2. HaumenoBanue oprasa MECTHOI'O CaMOYIIPABJICHUS,
MPEAOCTABIISIOIIETO MYHULINAIbHYIO YCIYTY: AJMHUHUCTpaus
BbypMmuctpoBckoro cenbcoBera Mckutumckoro paiiona HoBocuOupckoit obnactu
(mamee — amgmuuuctpanus). [Ipomemaypsl mpuemMa JIOKYMEHTOB OT 3asiBUTEIS,
paccMOTpeHHs  JOKYMEHTOB W BbIJaud  pe3yJibTata  NPEJOCTABICHUS
MYHULIUNAIBHON  YCIAYTM OCYIIECTBISIETCA MYHULIMUNAIBHBIMU  CIIYXKAlUMU
aMUHUCTPALINH.

2.3. Pe3ynpTaroM MpEeNOCTaBICHHWS MYHULHMNAIBHOU YCIYI'H SBISIETCS
MpEeA0CTaBICHUE PEIICHNUS:

Pe3ynbTaToM npeaocTaBiICHUS MYHUITUTIATLHON YCIIYTH SIBJISIFOTCSL:

- pEIIIEHHE O COTJIACOBAHUU MPOBEACHUS SIPMapPKU;

- perieHre 00 0TKa3e B COTJIACOBAHUU MTPOBEICHUS SIPMAPKH.

Pe3ynbrar npenocTaBieHUuss MyHUIIMTAIBHON YCIYTH MO BHIOOPY 3asIBUTEIS
npeaocTapiserca B GopMe TOKyMEHTa Ha OyMaKHOM HOCHUTEINE, a TaKKe B MHBIX
dbopmax, ykazaHHBIX B TyHKTe 3.2.4. Hactosmero AJIMUHHUCTPATHBHOIO
periameHTa.

2.4. Cpok npeaoCTaBICHU MyHUIIUIATLHON YCIYTH.

Cpox npenocTaBieHus MyHUIIMIAIBHOW YCIyru — / paboyux JHEW co IHS
perucTpanuu B AAMUHUCTPALIUY 3aSBJICHUS U MPUIIOKEHHBIX K HEMY TOKYMEHTOB.

2.5. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, SBJISIIOIIUXCA IPABOBBIM
OCHOBAHHUEM JIJIS MPEIOCTABICHNS] MyHUIIUITAIIBHOW YCIYTHU:

1) Koncturynusa Poccuiickoit denepanuy;



2) @enepanbHbiii 3akoH oT 28.12.2009 Ne 381-®3 «O06 ocHOBax
rocyJapCTBEHHOTO PEryJMpOBaHUsA TOProBod JestenbHocTd B Poccuiickoi
Denepanuny;

3) ®enepanbubiii 3akoH  oT 27.07.2010 Ne 210-d3 «O6 opranuzanuu
MPEA0CTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUIATBHBIX YCIYT»;

4) ®denepanbubiit 3ak0H 0T 06.10.2003 Ne 131-D3 «O06 o6mmx mpuHIMANAX
Opra’u3alyy MECTHOro camoyInpasieHus B Poccuiickon denepannuny»;

5) ®enepanbubiii 3akoH  oT 02.05.2006 roma Ne 59-®03 «O mnopsake
paccMoTpeHus ooparieHuid rpaxkaad Poccutickoit denepanmmy;

6) Denepanbubiii 3akoH  OoT 27.07.2006 Ne 149-03 «O06 wunbpopmammw,
UH(OPMAITMOHHBIX TEXHOJIOTHUSAX U O 3aIIUTe HHHOPMAITUNY,;

7) ®enepanbHbiii 3akoH 0T 27.07.2006 roga Ne 152-®d3 «O nepcoHaIbHBIX
JTAHHBIX»;

8) Ilocranosnenue IlpaBurenbctBa HoBocuOupckoit obmactu ot 14 uromns
2011 roma N 303-m "OO6 ytBepxknaenuu Ilopsaka opraHuzaluyd sSpMapokK Ha
tepputopurt HoBOoCMOUpPCKON 007aCTH U MPOJAXKU TOBAPOB (BBIMOJHEHHS padoT,
OKa3aHMs yCJIYyT) Ha HUX |

2.6. UcuepnbiBatomuii ~ mepedyeHb  JIOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHbIMU WJIM WHBIMH HOPMATUBHBIMHU IPABOBBIMHU
aKkTaMM [JIs TPEIOCTaBICHUS MYHHUIMNAIBHOM YCIYTH, C pa3JielieHueM Ha
JOKYMEHTBl W WHGOpPMAINIO, KOTOphIE 3asBUTENh JODKEH MPEJCTaBUThH
CaMOCTOSITENIbHO, U JOKYMEHTHI, KOTOpPbIE 3asBUTENIb BIpPAaBE MPEACTABUTH IO
COOCTBEHHOW WHHIIMATHBE, TaK KaK OHM TOJJICKAT MPEJCTABICHUIO B paMKax
MEXBEJIOMCTBEHHOTO NH()OPMAITMOHHOTO B3aUMOJICHCTBUS

2.6.1. 3asBuUTENH, HE paHEe YEM 3a IIECTh MECSAIEB M HE IMO3JHEE 4eM 3a
TPUILIATh KAJICHAAPHBIX JTHEW 10 Hayajla MPOBEICHUS SPMAPKU HAMpaBISET B
aIMUHHUCTPALIMIO 3asIBJIEHHUE O COTJIACOBAHUU MTPOBEACHUS IPMAPKHU.

2.6.1.1. K 3asgBiaeHUIO O COTJIACOBAHUM MPOBEICHUS SPMApPKU MPUIIArarOTCs:
1) yTBEepXIEHHBIN IUIAaH MEPONPHUATHI MO OpPraHu3aluM SPMAPKU U MNPOJAKHU
TOBapoOB (BBITIOTHEHU S pador, OKa3aHMs YCIIYyT) Ha HEH;
2) B cllyyae MojayM 3asBJICHUs] NPEACTaBUTENIEM OpraHu3aTopa spMapkd K
3asBJICHUIO JIOTIOJHUTENBbHO MpUiaraeTcss AOKYMEHT, HAJEJSIOMMUA JIOBEpEHHOE
JULO TOJHOMOYHUSMHU BBICTYNATh OT HMMEHU IOPUAMYECKOTO JUla WU
WHIUBUJYaJbHOTO TMpPEANpPUHUMATEN TMPU B3aUMOJECHCTBUM C OpraHamu
MECTHOTO camoympaBieHuss B HoBocuOupckoir oOmactu 10 BOmpocam
Opra"u3ainuu SPMapKH;
3) coriacue cOOCTBEHHHKA (IMOJIb30BATENS, BJIAJIENIbIla) 3€MEJIBHOTO YYacTKa
3MaHMs, COOPYKEHUSI MO0 WX YacTH Ha MPOBEICHHE sipMapku. B cimydae eciu
MECTO TIpPOBEICHUSI sSIPMapkKu BKIO4YeHO B IlepeueHb MecT, corjiacue
coOCTBeHHMKA (MOJb30BaTENs, BJIAAENbIa) 3€MENbHOrO0 Yy4YacTKa 3/aHwus,
COOpY>KEHUS, a TAK)KE UX YACTHU HA MPOBEJICHHUE siPMapKU HE TpeOyeTcs.

2.6.1.2. K 3asgBiI€HHUIO O COIJIaCOBAaHUMU MPOBEACHUS SIPMApPKU OpTraHU3aTOP
SAPMApPKH - IOPUIUYECKOE JIMIO WM WHIMBUAYAIbHBIA PEeANPUHUMATEh BIIPaBe
PUIOKHUTD:

1) xonuio BBIMUCKK U3 ENMHOrO rocyJapCTBEHHOTO pPeecTpa IOPUAMYECKUX JIUIL



(17 FOpUAWYECKHMX JIMI), KOMHIO BBIMUCKKM M3 EQWHOTO rocynapcTBEHHOTO
peectpa  MHAMBUIYAIbHBIX  OpeANpUHUMAaTeNned (i1  MHIUBHUIYaJbHBIX
npeAnpuHUMaTesnei), MojJydyeHHble HE paHee 4YeM 3a IIeCTb MECAleB 10 JHS
noJauv 3asBJICHUS O COIVIACOBAaHWUU TMPOBEJCHUS SPMApPKH, 3aBEPEHHYIO
NOAMUCHIO  YINOJHOMOYEHHOTO  JHIa ¢  nedarbio  (IpU  HaJUYUH);
2) KONUHU JOKYMEHTOB, MOJATBEPKIAIOIIUX MPABO COOCTBEHHOCTH (MOJIB30BaHUSA,
BJIQJICHUS ) OpraHu3aTopa SpMapKu Ha 3€MeJIbHbIN YyYacTOK, 3/1aHUE, COOPYKEHUE,
An00 UX 4acTh, B Ipelesax TEPPUTOPUU KOTOPOTO MPEAINOoJIaraeTcsi IpOBeIeHNE
ApMapKy, 3aBEPEHHBbIC MOJNUCHI0O M Tedarhbio (MpU HAIWYUH) OpraHU3aTopa
SPMapKU.

2.6.1.3. JlokymMeHTBI, TpeaycCMOTpeHHbIe B TyHKTe 2.6.1.2. HacTosmiero
periaMeHTa, 3ampaniuBaloTCs aJIMUHHUCTpAlMEed MyHUIMIAIBLHOTO OOpa3oBaHUs
M0  MEXBEAOMCTBEHHOMY  3alpocy B  paMKax  €QUHOM  CHCTEMbI
ME>KBEIOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOJICHCTBHUSI, B CIy4yae, €clid YKa3aHHbIE
JOKYMEHTbl HE TMPEJCTABICHbl OPraHu3aTOPOM SPMAPKU IO COOCTBEHHOM
WHULIUATHUBE.

2.6.2. 3asBieHre U JOKYMEHTBHI, MPEIyCMOTPEHHBIE HACTOSALIUM pPa3AesioM
aJIMUHUCTPATUBHOTO PErjlaMeHTa, MOJAloTCd Ha OyMa)KHOM HOCHUTENe WA B
dbopmMe PIEKTPOHHBIX TOKYMEHTOB ITPU HAIMYUU TEXHUYECKOU BO3MOKHOCTH.

3asBiIeHUE U TPUIIOKEHHBIE K HEMY JIOKYMEHThI HE JIOJDKHBI COIEpKaTh
MOTYMCTOK, MMPUIHUCOK, 3a4€PKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX MCIIPABICHUH,
TEKCThI B HUX JIOJDKHBI OBITh HAIIMCAaHbI pa300pUnBO, 0€3 COKpALICHUI.

2.6.3. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:

- TpeACTaBICHUS JOKYMEHTOB U HMH(QOpPMAIMM WM OCYLIECTBICHHUS
NEHCTBUM, NpEICTaBICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATUBHBIMH  TIPAaBOBBIMH  aKTaMH,  PETYJIUPYIOIIMMHA  OTHOIICHUS,
BO3HHUKAIOIIME B CBS3H C MIPEIOCTABICHUEM MYHUIIUTIATBHON YCIYTH;

- MPEACTaBICHUS JOKYMEHTOB U WH(MOpPMAIMU, KOTOPbIE B COOTBETCTBUU C
HOPMAaTHUBHBIMH TIPaBOBBIMH akTaMu Poccuiickoit dexeparui, HOPMATHBHBIMU
paBOBBEIMU akTaMu HoBocHOMpPCKOW 00JIAaCTH W MYHHIIMIIAJBHBIMUA MPABOBBIMU
aKTaMU HaxOJfITCS B PACIOPSDKEHWH OPraHOB MECTHOTO CaMOYIpPaBIICHUS,
MPEIOCTABISIOMINX MyHUIIUTAIBHYIO YCIYTY, TOCYIapCTBEHHBIX OPTaHOB W (WJIH)
MOJIBETOMCTBEHHBIX ~ TOCYJAapCTBEHHBIM OpraHaM ¥ OpraHaM MECTHOTO
caMOYTIpaBIICHUS OpraHu3aIuii, Y4aCTBYIOIIUX B PEeI0CTaBICHUN
MYHUITUTIATBHBIX YCIYT, 32 HUCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6
crateu 7 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu mpeaoCTaBlIeHUs
rOoCyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCITYT).

2.7. VicuepniblBaroiiuii mepeueHb OCHOBAHUH JIJIs1 OTKa3a B IIpUEeME JOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEI0CTABICHUSI MyHULIUTATIBHON YCITYTH
OcHoBaHuil s OTKa3za B TIpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MpPEeAOCTaBICHNUS MYHUIIMIAILHON YCIIyTH, HE TPEAYCMOTPEHO.

2.8. McuepnpiBaromnii nepeuyeHb OCHOBAHUM JJIs1 OTKa3a B MPEIOCTABICHUU
MYHHIUITAUIBHON YCIYTH



OcHoBaHueM i OTKa3a B NPEAOCTABICHUU MYHUIUNAIBHOU YCIYTU
ABJISIFOTCS:

1) HecoOmro/leHHE OpraHu3aToOpoOM SIPMApPKH MOpPsAJKa M CPOKOB MOJAuYU
3as1BJICHUA O COTJIACOBAHUU MPOBEACHUS IPMAPKU;

2) mpeacTaBlIeHHE HEMOJHOT0 KOMIUIEKTa JIOKYMEHTOB, MPEIyCMOTPEHHBIX
nyHKTOM 2.6.1.1. HacTOSIIEro perjiaMeHTa,;

3) BbISIBJICHUWE B MPEJICTABICHHBIX JOKYMEHTaX HEIOCTOBEpHOW WU
HCKa)XEeHHOU nH(pOopManuw;

4) mpoBeJeHHE SIPMAPKU COBIAJAET MO BPEMEHU M MECTY MPOBEICHUS C
JIpyroil sSipMapKoOM, 3asiBJICHHE O IPOBEJACHUM KOTOPOW IMOJAHO paHee U (UJIM)
CBEIEHUS O KOTOPOM BKJIOUYEHbI B PEECTP SPMAPOK, OpPraHU3yeMbIX Ha
TEPPUTOPUHU MOCETEHUS.

2.9. Pa3mep miarhl, B3UMaeMOH C 3asgBUTENS MPU NPEJOCTABICHHUH
MYHULHANIAIBHON YCIyTH

[IpenocraBiieHre MyHUIIUIIATIBHON YCIYTH OCYIIECTBISETCS OECIIaTHO.

2.10. MakcuMaJIbHBII CPOK OXHWJIAHUSI B O4YEpeIM MpHU MojJade 3ampoca O
MPENOCTABICHUA MYHUIMIIAJBHOM YCIYyrM MW NpPU TMOJYYEHUH PE3yJbTara
MPENOCTABIIEHUS TOCY1APCTBEHHON MYHULIUIIATBHON yCIIyTH

MakcumanbHbIl CpPOK OXHIAHWS B OYEpEeOAM MpH IoJade 3ampoca o
MPEOCTaBICHUH MYHUIIMIIATLHON YyCIYyrd W TpU  TOJYYEHUU pe3ysabTara
MYHULIMIAIBHON YCIYTH B OT/EJI€ HE I0JHKEH MPEBBIIATh 15 MUHYT.

2.11. Cpok peructpanuu 3amnpoca 3asiBUTENs

O MPEI0CTABICHUU MyHULIUTTAIIBHOW YCITyTH

Peructpanus 3anpoca 3asiBUTENS O NPEIOCTABICHUU MYHUIIMNIAILHON YCIyTH
OCYIIECTBIISIETCS B I€Hb MOCTYIUIEHHS 3ampoca B aAMUHUCTpanuo win MOILI.

Peructpamust 3ampoca W WHBIX  JOKYMEHTOB, HEOOXOJUMBIX  JIJIA
MPE0CTaBICHUS] MYHULIMTIATBLHON YCIYTH, TIPU MPEIOCTABICHUN MYHUIUIIATIbLHON
yciayra B aekTpoHHOM (opme mocpeactsoM EINY, PIII'Y ocymecTBasiercs: B
aBTOMATHYECKOM PEKUME.

2.12. TpeOoBanus K TIOMCHIEHUSM, B KOTOPBIX IPEIAOCTABIISCTCS
MyHULIMNaTbHAs YCIyTa, K MECTaM OXKUJIaHUsI, MECTaM JIJIsl 3allOJIHCHUS 3asIBJICHUM
O TMPEIOCTaBICHUU MYHMIUIAIBLHON YyCIyrd, HHGOPMALMOHHBIM CTEHJIaM C
oOpa3naMd WX 3aloJHEHUS W TIepEeYHEM JOKYMEHTOB, HEOOXOJIUMBIX JIJIsi
MPEAOCTABICHUS] MyHUIIMIIAJIBHOW YCIYTH.

2.12.1. TlomemeHue, B KOTOPOM OCYIIECTBIISIETCS TMPUEM 3asBUTEIICH,
JIOJIKHO 00€eCrIeUnBaTh:

1) xombopTHOE PACHONIOKEHUE 3asIBUTENS U MYHHUIIUNAIBLHOTO CITYKAIEro
aaIMUHHCTPALINH,

2) BO3MOXHOCTh U YI0OCTBO OGOPMIICHUS 3asiBUTEIEM MUCHbMEHHOTO
3asIBJICHUSI;

3) JmocTym K HOPMATHUBHBIM IIPaBOBBIM  aKTaM, PETYJIUPYIONIUM
MPEIOCTaBICHUE MYHUIIMTIATLHON YCIIyTH;

4) wHamuuue WHHOPMAIIMOHHBIX CTCHAOB C O0Opas3amMu 3alloTHCHUS
3asBJICHUM M TIEPEYHEM JOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEAOCTaBICHUS
MYHHUUIUIAIBHON YCITYTH.



2.12.2. Bxon u mepeAaBMKEHUE TO TMOMENICHUIO, B KOTOPOM IPOBOJUTCS
JVUYHBIA TIPUEM, HE JOJDKHBI CO3/1aBaTh 3aTPYAHEHUN IS JUI C OTpaHUYEHHBIMU
BO3MOYHOCTSIMHU.

2.12.3. NudopmupoBanue 3asBUTENICH 1o MPE0CTaBICHUIO
MYHUIIUNIATBHOM YCIYTH B 4acTH (paKTa MOCTYIUICHUS 3asiBICHHS, €r0 BXOASIINX
PErUCTPALIMOHHBIX PEKBU3UTOB, OTBETCTBEHHOTO 3a €ro HCIOJHEHHE, U T.II.
OCYIIECTBIISIET MYHUIIUTIATBHBIN CITy)KaIlIUi aaIMAHUCTPAIINH.

2.12.4. Mecta uH(bOpPMUPOBaHUS, NpPEIHA3HAYCHHBIC IJISI O3HAKOMIICHUS
3asBUTENEH C WHGOPMAIIMOHHBIMUA MarepuaiamMu, OOOpYAYIOTCS CTEHIaMH,
CTYJIBSIMU M CTOJIAMHU IS BO3MOXKHOCTH O(DOPMIIEHUST JOKYMEHTOB.

2.12..5. Ha wHbOpMAIMOHHBIX CTEHJAX aaJMUHUCTPAIIUN Pa3MEIIaeTCs
caeayroias nHpopMaIus:

1) u3BieYEHHMS W3 3aKOHOJATEIBHBIX W HWHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, COJEPKAIINX HOPMBI, PETYIUPYIONINE AEATEIBHOCTh MO MPEIOCTABICHUIO
MYHHUITUTIATBHOUW YCITYTH;

2) rpaduk (pexum) pabOThl aaJMUHUCTPALIMH, OPTAHOB TOCYJApPCTBEHHOM
BJIACTH, MHBIX OPTaHOB MECTHOTO CAaMOYIPABICHUS U OPTaHU3AIHNHA, YIaCTBYIOIINX
B IIPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH;

3) AJAMUHUCTPATHBHBIA pErjJaMEHT MPEAOCTABICHUS MYHUIUIAIbLHOU
YCITyTH;

4) MECTO HAXOXKJEHUS aaJMUHUCTPALIHH, MPEIOCTaBISIOICH
MYHUIIUTIATIBHYIO YCIYTy, OPTraHOB TOCYJApCTBEHHOW BIACTH, WHBIX OPTraHOB
MECTHOTO CaMOYTMPABIICHUs] M OpraHU3alMi, YJacCTBYIOUIUX B MPEAOCTABICHUU
MYHUIUTIATIBHON YCIYTH;

5) TenedoH 15 CIpaBoK;

6) azxpec DSIEKTPOHHOW TIOYTHI AAJMUHUCTPAIMHU, MPEIOCTABISAIONMICH
MYHUIIMIIAJTBHYIO YCIIYTY, OPTaHOB TOCYAapCTBEHHOW BJIACTH, HHBIX OPTaHOB
MECTHOTO CaMOYIIPAaBJICHHUS M OPTraHW3alWd, yYaCTBYIOIIMX B MPEIOCTaBICHUU
MYHULIMNAIBHOUN YCITyTH;

7) ampec  odUIMATBLHOW  CTpPAaHWIBI  AJAMHHHCTPAllAA,  OPTAHOB
TOCYIapCTBEHHOW BIIACTH, HWHBIX OPraHOB MECTHOTO CaMOYMIpPaBICHUS U
OpraHu3alyii, y4aCTBYIOIIHUX B MPEJOCTABICHUN MyHUIIUTIAIBHON YCIyTH;

8) MOpsAIOK MOJIy4eHUS] KOHCYJIbTAIINA;

9) nopsgok  oOXajgoBaHWUS ~— pelieHdud,  JeucTBUM  (Oe31eMCTBUA)
JOJKHOCTHBIX JIMI] a3 IMAUHUCTPAIUH.

2.12.6. IloMelienne sl OKa3aHUS MYHHUIIMTIAIBLHOW YCIYTH JIOJKHO OBITh
OCHAILIEHO CTYJbsIMHU, cToNaMH. KonMuecTBO MECT OXXKHMJaHUSI OMpeesieTcs
UCX0/Is U3 PaKTUYECKON HArPy3KU U BO3MOKHOCTHU ISl pa3MEIICHUS B 3/IaHUU.

2.12.7. Kabuner mnpuema 3asBUTENCH JODKEH OBITh 000pyaOBaH
nH()OPMAITMOHHONW TaOIMYKOW (BBIBECKOM) C YyKa3zaHWEM HoMepa KaOWHeTa,
dbamMuiuyu, WMEHH, OTYeCTBA M JIOJDKHOCTH MYHUIMIAIBHOTO CIIy)Kalllero,
BEJYIIIETO MPUEM, a TakKe rpadrka paboThI.

2.13. TpeOGoBanusi K O0O0ECIEUEHUIO JIOCTYIHOCTH MPEJOCTaBICHUS
MYHHUITUTIATFHOM YCITYTH JIJ11 UHBAJIUIOB.



YOIHOMOYEHHBIM OPraHoM, NPEIOCTABISIOIUM MYHULIUIIAIBHYIO YCIYTY,
oOecreunBaeTcs CO3/laHue MHBAJIMAM CIEYIOIUX YCIOBUN JOCTYITHOCTH:

a)  BO3MOXHOCTh  OECHpEnsATCTBEHHOIO  BXOJa B TOMEIEHUS
YIOJIJHOMOYEHHOT'O OpraHa Y BbIX0/1a U3 HUX;

0) BO3MOXHOCTb CaMOCTOSITEJIBHOTO TEPE/BKEHHUSI B IMOMEHICHUSIX
YIOJHOMOYEHHOI'O OpraHa B LIEJSAX JOCTYIa K MECTY NPEAOCTABIEHUS YCIYyTH, B
TOM  4YHUCJI€ C  T[OMOIIbIO  pPAaOOTHHUKOB  YIOJHOMOYEHHOIO  OpraHa,
MIPEAO0CTABISAIOIEr0 MYHHUIIMIAIBHYIO YCIYTy, aCCHCTUBHBIX U BCIIOMOTATEIbHBIX
TEXHOJIOTHUM, & TAK’KE€ CMEHHOTO Kpecia-KOJISACKU;

B) BO3MOKHOCTb IOCaJKHW B TPAHCIOPTHOE CPEICTBO M BBICAJKH M3 HETO
nepea BXOAOM B YIOJIHOMOYEHHBIM OpraH, B TOM YHCIIE C HCIOJIb30BaHUEM
KpECJIa-KOJIICKH ¥, TPH  HEOOXOJAMMOCTH, C  IIOMOIIbIO  PaOOTHUKOB
YIOJHOMOYEHHOI'O OPraHa;

') COMPOBOXKICHHE UHBAIUIOB, UMEIOIINX CTOMKHE PACCTPOMCTBA (DYHKIIMH
3p€HUST. M CaMOCTOSITEJIbHOTO MEpPEIBWKEHUS, M OKa3aHWs UM [OMOIIM B
NOMEIICHHIX YIOJIHOMOYEHHOTO OpraHa;

1) COJAEHCTBHE HMHBAIMIY NpPH BXOJE B IMOMENICHUE YIMOIHOMOYEHHOIO
opraHa M BbIXOJE W3 HEro, THGOPMHUPOBAHUE MHBAJIUAA O JOCTYIHBIX MaplIpyTax
00I1I€CTBEHHOT'O TPAHCTIOPTA;

€) HaJJIexKalllee pa3MelleHue Hocutelle nHdopmalu, HeOOXOIUMOU s
oOecrieueHrs OECHPEensITCTBEHHOTO JO0CTyla WHBAJUAOB K MYHHUIIMIAIbHON
yClIyre, C Y4E€TOM OrpPaHWYEHMM WX IKU3ZHEIEATEIbHOCTH, B TOM 4YHCIIE
nyOnupoBaHHe HEOOXOIMMOM ISl MOMY4YEHHsI YCIYTM 3BYKOBOM M 3pUTEIbHOU
uH(boOpMaIuK, a TakXKe HAJKCeW, 3HAKOB U MHOW TEKCTOBOM W Tpaduyueckon
uH(pOpMAaIIUU 3HAKaMU, BBITIOJIHEHHBIMU pelibepHO-ToueuHbIM pudTom bpaiins u
Ha KOHTPacTHOM (hOHE; TOMYCK CypJONEepEBOIUNKA U TU(PIIOCYPAONIEPEBOUHKA;

) oOecrieueHHe JAONyCKa B TMOMEIIEHHWE YIOJIHOMOYEHHOTO OpraHa, B
KOTOPOM TPEJOCTaBISETCS MYHULMIAIBHONW yciyra, coOaku-MPOBOAHHUKA TIPU
HaJM4YMH JTOKYMEHTa, MOATBEPKIAIOIIETO €€ CelHalIbHOE 00YUYEHUE, BBITAHHOTO
no ¢opMe M B MOpPSAKE, YTBEP)KIEHHBIX IMpUKazoM MuHuUCTEpCTBA Tpyla U
conuansHoM 3ammThl Poccniickon ®enepannu ot 22 nrona 2015 r. Ne 386mH;

3) OKa3aHWe paOOTHHKAMHU YIMOJHOMOYEHHOI'O OpraHa MHOW HEOOXOAMMOM
MHBAJIMJAM TOMOIIM B MPEOAOJECHUU OapbepoB, MEMIAIOMIMX IMOJYyYEHUIO UMU
YCIIYT HapaBHE C IPYTUMU JULAMH.

2.14. Tloka3zaTenu TOCTYIMHOCTU U KauyeCcTBa MyHUIUIIAILHOU YCITYTH.

2.14.1. Tloka3arenemM KadecTBa W JOCTYMHOCTH MYHHUIMNAIBHOW YCIyTH
ABJSIETCA  COBOKYIIHOCTh KOJIMYECTBEHHBIX UM KAYECTBEHHBIX I1apaMETPOB,
MO3BOJIAKOIIUX M3MEPSTh, YUUTHIBATh, KOHTPOJIUPOBATh U OLEHUBAThH IPOLECC U
pe3yJbTaT NPEIOCTABICHUSI MYHULUIIAIILHOW YCIYTH.

2.14.2. TlokazaTeneM JOCTYMHOCTH SIBIsETCS MH(OPMALMOHHAS OTKPBITOCTh
MOPSKA U MPABUI NPEIOCTABICHUS MyHULIMTIATBHON YCITYTH:

HaJIu4yue aJIMUHUCTPATHUBHOTO periiaMeHTa MIPEI0CTaBICHUS
MYHUILIUIATbHON YCIIyTH;

Hanmuuue uHQOpMauu 00 OKa3aHUM MYHHUIMIAIBHOM YCIYTH B CpEACTBaX
MacCcoBOM MH(pOPMAIINH, OOIIETOCTYITHBIX MECTaX, HA CTEHIaX B aIMUHUCTPAIIIH.



2.14.3. Tloka3aTenssMu KayecTBa MPEAOCTABICHUS MYHUILIMIAIBHOU YCIYTH
SBJISIFOTCSL:

CTEIIEHb YJIOBJIIETBOPEHHOCTH TPAXKJaH KayeCTBOM M JOCTYIHOCTBIO
MYHULHUNAIBHOUN YCITYTH;

COOTBETCTBHE MPEIOCTABIAEMON MYHHUIIMIAIBHOW YCIYTM TpeOOBaHUIM
HACTOALIET0 AMUHHUCTPATUBHOTO PETJIAMEHTA;

cOOJII0/IEHHE CPOKOB MPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

KOJNYECTBO 00OCHOBAHHBIX KajI00;

perucTpanus, y9eT U aHaju3 ajao0 u oOpalieHnii B aIMUHUCTPAIIUU.

2.15. AAMUHUCTpATUBHBIE TIPOIIETYPHI IO TPUEMY 3asIBJICHUS U TOKYMEHTOB,
HEOOXOJAMMBIX JIJISi TMPEIOCTABICHUS MYHUIIMITAIIGHONW YCIYTH, a TakKKe BbIade
JIOKYMEHTA, SIBJIAIOLIECTOCS PE3YJABTATOM MPEIOCTABICHNUS MYHUUIIAIBHON YCIYTH
MOI'YT  OCYILECTBIATHCSA cnenpasacramu - M®OL[  nmo  npuHuuMny
HKCTEPPUTOPUATBHOCTH, B COOTBETCTBUU C KOTOPHIM 3asiBUTENb BIpaBe BbIOPATH
JUIs oOparieHus 3a MoydYeHrueM MyHUIunaasHou yeayru MO, pacronoxeHHbIH
Ha Tepputropun HoBocubOupckoir o6mactu. OpraHuzanus TpPeaoCTaBICHUS
MyHULIMNANBHOM yciayru Ha 06a3ze ML ocymiecTBisieTcss B COOTBETCTBHHM C
COIJIallIEHUEM O B3aUMOJCUCTBUM Mexay AamuHuctpauuedn u MOI],
3aKJIFOYEHHBIM B YCTAHOBJIEHHOM MOPSIKE.

III. CocraB, nocJjie10BaTeJIbHOCTh M CPOKHU BBINOJHEHNS] A/IMUHUCTPATHBHBIX
npoueayp, Tpe00BaHuA K NMOPSAKY UX BHINOJHEHHUS, B TOM YHCJIE
0COOCHHOCTH BBINOJIHEHNUS] A/IMUHUCTPATHUBHBIX MPOLEAYP B 3JIEKTPOHHOM

dopme

3.1. McuepnbiBaromiuii nepeyeHb aIMMHUCTPATUBHBIX MPOLEAYP

3.1.1. IlpenocraBieHre MYyHUIMNAIBHOW YCIYI'M BKJIOYaeT B ceOs
CleyIolre aIMUHUCTPATUBHBIE MPOLEAYPHI:

1) npuém u peructpanusi 3asBJICHUS O MPEIOCTABICHUH MYHUIHUIAIBHOM
YCIIYTH U MPUJIOKEHHBIX K HEMY IOKYMEHTOB (TP UX HAJIMYUN);

2) paccMOTpEHHUE 3asBJICHUS W MPUIIOKEHHBIX K HEMY JOKYMEHTOB H
MPUHATUE PELICHUS;

3) Bbllaya pe3ynbTara IpeJoCTaBIeHUS] MyHULIUIIATbHON YCIYTH.

3.1.2. brok-cxema nmpeAoCTaBlI€HUs MYHULIMNAIbHON YCIyTH MpUBEACHA B
IPUIIOKEHUH K HACTOSALIEMY aAMUHUCTPATUBHOMY perjlaMeHTy (IpuiiokeHue 1).

3.2. ConepxaHue Kaxa0i aIMUHUCTPATUBHON MPOLETYPbI

32.1. IlpuéMm wu  peructpauusi 3asBICHHUS O  IPEAOCTABICHUU
MYHUIUTIATBHOM YCIYTH U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

3.2.1.1. OcHOBaHueM 111 HaYajla AAMUHACTPATUBHOM MPOLEYPHI SBISIETCS
NOCTYIJIEHUE B AJIMUHHCTPALMIO 3asBICHUS U NOPWIOKEHHBIX K HEMY
JIOKYMEHTOB:

- TOCPEACTBOM  JIMYHOIO  OOpalleHuss K  JOJDKHOCTHOMY  JIUILY
AJIMUHHCTpaALMU, OTBETCTBEHHOMY 3a MPUEM JOKYMEHTOB;



- IOYTOBBIM OTIPABICHUEM;

- 4yepe3 MHOrOGyHKIUOHATBHBIA LIEHTP.

3.2.2. AIMUHUCTpAaTHMBHasi TMpouUeaypa NPEanojaract  CIEAYIOIINe
aIMUHHUCTPATUBHBIE AECHCTBHUS:

3.2.2.1. ycTaHOBJICHUE JIMYHOCTHU 3asBUTENS (IIPEICTABUTENS 3asBUTEIIS), B
TOM 4YHCJI€ TMpPOBEpPKAa JIOKYMEHTa, YIOCTOBEPSIOLIEr0 JUYHOCTh (CTaTyc)
YKa3aHHOTO JIMIIA;

3.2.2.2. mpoBepka TMPaBUIBLHOCTH 3alOTHEHUS 3asABICHUS W HAJTHYUS
MpUJIaraéMbIX K HEMy JOKYMEHTOB;

3.2.2.3. peructpaius 3asBJICHHS U IPUIOKEHHBIX K HEMY TJOKYMEHTOB;

3.2.2.4. BpyueHue (HaAmpaBJEHUE) 3asSBUTEIIO0 PACHUCKU B TOJYYEHUU
3asIBJICHUS ¥ IPUIIOKEHHBIX JIOKYMEHTOB (TP MX HAJIMYUHN).

3.2.2.5. CBenenust 0 JOJHDKHOCTHOM JIMIIE, OTBETCTBEHHOM 32 BBIIIOJIHCHHE
aIMUHUCTPATUBHON MPOILIEAYPHl pa3MemaoTcss Ha WH(OPMAlMOHHBIX CTEHIAX,
PacCIOIOKEHHBIX B AJIMUHUCTpALIUM, HA OPUITHATEHOM CaiiTe AJIMUHUCTPALIUH.

3.2.2.6. KpurepueM NpUHATHS pPEUIEHUS O NPUEME U PEruCTpauuu
3asBJICHUS] O MPEIOCTABICHUN MYHUIIMTAIBHON YCIYyTd U MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB SIBJIICTCSI TIOATBEPXKACHUE JUYHOCTH W TOJHOMOYMH 3aKOHHOIO
MPECTABUTENS 3asiBUTENS (TPEIACTABUTEIIS IO JOBEPEHHOCTH ).

3.2.27. Pe3ynprarOM BBIIOJHEHUS AaAMWUHHUCTPATUBHOM  IPOLEIYPHI
SABJISICTCSl PETUCTpAIMsl 3asBJICHUS M BpydeHUE (HANpPABJIICHHE) PACIUCKH
3asIBUTEIIIO.

3.2.3. PaccMmoTpenue 3asBIICHUS U IPUIIOKEHHBIX K HEMY JJOKYMEHTOB
U TIPUHSTHE PEIICHUS

3.2.3.1. OcHOBaHMEM IJIs1 HAYAJIa AMUHHACTPATUBHOM MPOLEYPHI SBISIETCS
MOCTYIUICHHE JOJDKHOCTHOMY — JIMILy, B OOS3aHHOCTH KOTOPOTO  BXOMIMT
BBITIOJTHEHUE JAHHOW aJMHUHHCTPATUBHOW MPOLEAYPHI, 3apETUCTPHUPOBAHHOTO
3asBJICHUS C YKa3aHUEM BXOJSIIETO HOMEPA U 1aThl PETUCTPALIHH.

3.23.2. Ilpm  paccMOTpeHMM  3a8BJICHHUS  JIOJDKHOCTHOE  JIMLO
AJIMUHUCTpaLUH:

3.2.3.2.1. ocymiecTBsET MPOBEPKY MOTHOTHI U JOCTOBEPHOCTH CBEICHUI O
3asiBUTENIE, MyTEM HaIpaBICHUS MEKBEIOMCTBEHHBIX 3alPOCOB,

3.2.3.2.2. mpuoOimaeT K TAaKeTy JOKYMEHTOB  IIOJy4eHHbIE  Ha
MEXBEJJOMCTBEHHBIE 3aITPOCHl OTBETHI;

3.2.3.2.3. onpenenseTr BO3MOKHOCTh BbIJaUM PEIICHUS O COTJIACOBAHHM:

- NpU HAIMYMKM OCHOBAaHUW, TMPETYCMOTPEHHBIX MOapa3faenoM 2.8
HACTOSIIIETO aAMUHUCTPATUBHOTO PETJIaMEHTa, MOJrOTABIUBAET MPOEKT PEIICHUs
o0 oOTKa3e B COTJACOBAHMM TPOBEACHHS SpPMapKH, HAIMpaBisgeT €ro Ha
YTBEpKACHUE U MOJAMMCAHUE IJ1aBE MyHUIIUIAIBHOTO 00pa30BaHMUs;

- IpU OTCYTCTBUM OCHOBaHUMW, MNPEIyCMOTPEHHBIX NoApa3zneaoMm 2.8
HACTOAIIEr0 aJIMUHUCTPATUBHOIO PETJIAMEHTA, IMOATOTABIMBACT MPOCKT PEIICHHE
O COrJacOBaHWU TMPOBEJIEHUS SPMAPKM, HAMPABISET €ro Ha YTBEPKICHUE U
MOAMKCAHNE TJIaBe MyHUITUTIATFHOTO 00pa30BaHuUA.



AJIMUHHUCTpATUBHAS TIPOIEAYpa OCYIIECTBISETCS B TEYEHHUE S5 paboumx
JTHEU CO JHSI PETUCTPALIUU 3asIBJICHUS.

3.2.3.3. CBeneHus 0 JOMKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBIIIOJIHCHHE
aIMUHUCTPATUBHON TPOIEAYPHl pa3MeIIalOTCs HAa HWH(POPMAIIMOHHBIX CTEHAAX,
PaCIOIOKEHHBIX B AIMUHUCTPAIIMH, HA OPUITHATIBHOM CaiiTe AJMUHUCTPALIUH.

3.2.3.4. KpurepueM TpUHATHS pEHICHUA SBISETCS HaIMuue JHbo
OTCYTCTBME  OCHOBaHWH, OTpPAXEHHBIX B  pazfene 2.8  HACTOSUIETO
aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.3.5. Pe3ynapTaToM aJMUHUCTPATUBHOM NPOLIEAYPHI SBISETCS OJHO W3
CIEIYIOIIMNX PEIICHUN:

- pEIlIeHHE O COTJIaCOBAaHUU IIPOBEACHUS SIPMAPKHU;

- peleHre 00 0TKa3e B COTJIACOBAHUU IIPOBEJCHUS SPMapKHU.

3.2.4. Beigaua pe3yJsibTata IpeI0CTaBICHUS MyHULIUTIATBHON yCIIyTH
3.2.4.1. OcHOBaHuEM U1l HA4YaJIa JMUHUCTPATUBHOM NPOLENYPHI SABISETCS
NPUHATHE PELICHUs] O TMpeaOoCTaBlIieHHH JMOO 00 OTKaze B MPeAoCTaBICHUU
MYHHUIUITATBHON YCITYTH.

3.2.4.2. Ilpu BeImaue pe3yapTara JOJGKHOCTHOE JTULO AIMUHHUCTPALIAN:

3.2.4.2.1. ipu IPUHSATUH PEIICHHS O COTJIACOBAaHUH  TPOBEACHUS SPMaPKU:

- Bpy4aeT (HampaBIsieT) 3asBUTENIO PEUIEHUE O COIIACOBAHUM MPOBEICHUS
SPMapKHU.

3.2.4.2.2. npu NpUHATUU pelieHuss 00 0TKa3e B COIIACOBAHHUH IPOBEIICHUS
SPMapKHU:

- Bpyd4aeT (HampaBJIeT) 3asBUTENIO pEIIeHHEe 00 OTKa3e B COIIACOBAaHUU
IPOBEJCHUS  SPMapKH, B KOTOPOM IPHUBOJUTCS OOOCHOBAHHME MPUYMH TaKOIO
OTKa3a.

Cpox MaHHOW aTIMUHUCTPATUBHON TMPOIEIYypHl COCTaBiseT He Oonee 7
paboumXx THEH.

3.2.4.3 CBencHus 0 JOHKHOCTHOM JIMIIE, OTBETCTBCHHOM 3a BBHITIOJIHCHHC
aJIMUHUACTPATUBHON TPOILETYpPhl pa3MEeniaroTcsl Ha HMH()OPMAIMOHHBIX CTEHIaX,
pPacnoJIOKEHHBIX B AJJMUHUCTpALMK, HA O(DULIHAIBHOM caiTe AJMUHUCTPALIMH.

3.2.44. KpurepueM  TpUHATUSA  PEIICHHUS  SBISETCS  HaJIM4YMe
3apErUCTPUPOBAHHOIO PELICHHS O MPEAOCTABICHUA MYHULUIAIBLHON YCIyTU WU
00 0TKa3e B MPEOCTaBICHUN MYHUIIMITAIIbHON YCITYTH.

3.2.4.5. Pe3ynbraroM HCHOJHEHUS AJMUHUCTPATUBHOM  MpPOIEAYpPHI
SBJISIETCS] BblJIaua PElICHUs] O COTJACOBAaHUM TMPOBEACHUS APMapKu, perieHus: 0o
OTKa3e B COIJIACOBAaHUM MPOBEACHUS SPMApKU WM HAIpaBICHHE 3asiBUTEIIO
(IpeacTaBUTEIIO 3asIBUTENS).

3.2.4.6. CnocoboM ¢ukcanuu pe3ysibTara BBIIOJHEHUS aIMUHUCTPATUBHON
NpOLEYpbl SBIIAETCS pACIHCKAa B MOJYYEHUU pe3yibTaTa IPeIoCTaBICHUS
MYHULMIAIBHOM YCIIYTH C OTMETKOW O JaTe MOJIyYEHHS U MOJIUCHIO 3asBUTENS
(mpeactaBuTens  3asABUTENA) [pPU  JMYHOM  oOOpallleHuu, OTMETKa B
JIOKYMEHTO0000poTe AJAMUHHUCTpAINK (PEecTpe MOYTOBBIX OTHPABICHUH, KypHae
UCXOJAIIEN KOPPECTIOHAEHIUN).



V. ®opmbl KOHTPOJIS 32 MCTIOJIHEHMEM ATMUHUCTPATHBHOIO PerjiaMeHTa

4.1 Texkyuuii KOHTPOJIb 32 COOJIIOICHUEM M UCIIOTHEHUEM COTPYIHHUKAMU
AJIMUHUCTpAlMd  MYHHULMIIAJBHOTO 00pa30BaHUsl TMOJOKEHUW  HACTOAILIETO
aIMUHUCTPATUBHOTO pErjlaMeHTa M HWHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
YCTaHABIMBAIOIMINX TPEOOBAHUS K MPETOCTABICHUIO MYHUIIMITAIILHON YCIYTH, a
TaKKe MNPUHATAEM pPEUIeHUH ocyllecTBisieT [ naBa MYHULIUTAIBHOTO
o0Opa3oBaHUs.

4.2. Tekyuuil KOHTPOJb, OCYIIECTBIISETCS IMyTEM MPOBEJCHUS TIAHOBBIX
(oIMH pa3 B roj) ¥ BHEIJIAHOBBIX MPOBEPOK MOJHOTHI U KAYECTBA MPEIOCTABICHUS
MYHUITUTIATIFHOW YCIyTH MO oOparieHusM 3asButeneit. [IpoBepku mpoBoasTCs Ha
OCHOBAaHUM pacHopsiKeHUsl [ 1TaBpl MYyHUIIUITAIBHOTO 00pa30BaHUs.

4.3.  OTBETCTBEHHOCTh 3a TMPEJOCTABICHHEC MYHUIMITAIBHON YCIyTH
BO3ylaraercss Ha [7aBy MYHULIMOAIBHOTO  00pa3oBaHUs, KOTOPBI
HETOCPEJCTBEHHO TMPUHUMAET pelIeHWe [0 BOMpocaM  MPeaoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

4.4, OTBeTCTBEHHOCTh 3a HEHCIIOJHCHHE, HEHa/JIC)KAlllee MCIIOJIHCHUE
BO3JIO)KEHHBIX OO0S3aHHOCTEH MO NPEIOCTABICHUIO MYHUIMNAIbHOW YCIyrd
BO3JIAraeTcsl Ha COTPYAHUKOB AJMUHUCTPAIIMU MYHUIIMIIAIBHOTO 00pa30BaHUs B
coorBeTcTBUM ¢ DenepanbubiM  3akoHOM oT 02.03.2007 N 25-®3 «O
MyHUIIUTNIATBHOM ciyk0e B Poccuiickoit denepanun» u DenepaibHbIM 3aKOHOM
ot 25 nekabps 2008 roga Ne 273-D3 «O npoTUBOACHUCTBUU KOPPYIIIIUN.

V. MocyneOHblii (BHeCYy1eOHbIH) MOPSII0OK 00KAJOBAHUS pPellieHUid 1 1elcTBH
(0e3nmeiicTBUsI) OPraHa, NpeAOCTABJSIIOIIET0 MYHUIIUNIAJIBHYIO YCJIYTY,
a TaKiKe J0JIKHOCTHBIX JINI, MYHUITUNAJBHBIX CIYKAUX

5.1. 3asgBurenu BIIPaBE 00’KaJTI0BaTh JEUCTBUS (6e3neticTBHC)
aIMUHUCTPAIMK, a TaKXKe JOJDKHOCTHBIX JIMIl, MYHUIUIMAIBHBIX CIIYKaIllHX,
MPUHUMAIOIINX Yy4acTHe B TMPEAOCTABICHUM MYHUIIMIIAIBLHON YCIyTH, a TakKKe
perieHus, TMpPUHUMAeMble TaKWUMH JIMIIAMH B XOJE  MPEAOCTaBIICHUS
MYHHUITUTIAIBHOM YCIYTH (Jajee — CICIUAINCThl aIMUHUCTPAIINH ), B JOCYACOHOM
(BHECY1eOHOM) MOPSIKE, B TOM YHCIIE B CICAYIONIUX CITyYasiX:

1) HapylieHHEe CpOKa PETrUCTpalldd 3ampoca 3asBUTENIS O MPEAOCTaBICHHUU
MYHHUITUTIATLHON YCIYTH;

2) HapyIlIeHne CPpOKa IIPEI0CTaBICHUS MYHULIUIIAIbHON YCIYTH;

3) TpeboBaHKMe y  3aABHUTEIAS  JOKYMEHTOB, HE  IPEIyCMOTPCHHBIX
aIMIHUCTPATHBHBIM PETJIAMEHTOM JIs IPEIOCTABICHIUS MYHHUIIUTIAIBHON YCITYTH;

4) oTKa3 B TpHEME Yy 3asBUTENIA JOKYMEHTOB, IPEIOCTABICHHUE KOTOPBIX
MPETYCMOTPEHO aIMUHUCTPATUBHBIM PETIIAMEHTOM;

5) oTka3 B mpe0CTaBICHUH MYHHIIMITAIBHON YCIIyTH, €CJIM OCHOBAHHUS OTKa3a
HE TIPETYCMOTPEHBI aIMUHUCTPATHBHBIM PETJIAMEHTOM;



6) 3aTpeboBaHme ¢ 3asABUTENS MPU MPEIOCTABICHUN MYHUIIMITATHHON YCIIyTH
IJ1aThl, HE MPEyCMOTPEHHON aAMUHUCTPATUBHBIM PETJIAMEHTOM;

7) OTKa3 aIMUHHCTPALMU, JIOJDKHOCTHOTO JIMIIA  aJMHHUCTPAIUH B
UCIIPaBJICHUM JONYIICHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B pE3yJbTaTe
NPEIOCTABICHUS MYHUIUIAIBHON YCIyrd JOKyMEHTax Ju0O0 HapylleHHe
YCTaHOBJICHHOTO CPOKa TaKUX UCIPaBICHUI.

5.2. 3agBuTeNnu BpaBe 0OPATUTHCS C Kalo000i B MUCbMEHHON GopMe TUYHO
WIM HampaBUTh >kanolOy IO I[o4YTe, C MCHOJIb30BaHUEM HH(OPMAIIMOHHO-
TEJICKOMMYHUKAIIHOHHOMN ceTu «HTepHETY, opUITHATHHOTO caiita
anmuauctparmu, EITY (www.do.gosuslugi.ru). JKamoba Takxke MOXKET OBITH
MPUHSATA TIPU TUIYHOM TIPUEME 3asIBUTEIIS.

5.3. KXamoba 3asgBuTenss Ha pemeHuss W AcekcTBUA  (Oe3melcTBHE)
JOJDKHOCTHBIX ~ JIMI[,  COTPYJHHUKOB  aJIMHUHHCTpalud  mojaeTcs [ naBe
MyHUIUNANbHOTO oOpa3oBanus. JKamoba Ha pemenue, npuHsToe [naBoi
MYHHIIMIIAJILHOTO 00pa30BaHuUs pacCMaTPUBACTCS HETTOCPEACTBEHHO [ 1aBoii.

5.4. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHUE aAJMUHUCTPAIMH, JOJHDKHOCTHOTO JIMIA aTIMHHHCTPALUU
100 COTPYJHUKA aMUHUCTPALIUM, PEIICHUS U IeUCTBUA (0e31eliCTBIE) KOTOPBIX
00KamyroTC;

2) pamMunio, UMsl, OTYECTBO (TIOCIICAHEe — IPH HAJTMYWH), CBEICHHUS O MECTE
KUTENIbCTBA 3asBUTENA — TpakJaHUHA JUOO HAaMMEHOBAaHUE, CBEICHHUS O MECTE
HaXOXJIEHUS 3asBUTENSI — IOPUIMYECKOro JMIA, a Takke HoMep (Homepa)
KOHTaKTHOTo TenedoHa, ajapec (agpeca) dIEKTPOHHOM MOUTHI (IpU HAIMYUU) U
MOYTOBBIN a/Ipec, 10 KOTOPBIM J0JKEH ObITh HANpPaBJIEH OTBET 3asBUTEIIO;

3) cBenmeHrst 00 O0OXaJlyeMbIX pEIICHUSX H JCHCTBHIX (Oe31eHCTBIM)
aIMUHUCTPALIMK, JIOJDKHOCTHOTO JIMIIA aJAMUHUCTpAallMM JIMOO COTPYyIHMKA

aMUHUCTPAIINH;
4) NOBOJIbI, HA OCHOBAaHWU KOTOPBIX 3asSBHTE]b HE COIJIACCH C PEIICHHEM U
JIEVICTBUEM (6e3meiicTBHEM) aIMHUHUCTPALIVH, JOJ>KHOCTHOTO avna

QIMUHUCTPAIMK JTUOO CHIENHAINCTa aIMUHUACTPAIUU. 3asBUTEIEM MOTYT OBITh
MIPEICTABIICHBI JOKYMEHTHI (ITPU HAMYWH ), TIOITBEPKAAIOIITUE JOBOIBI 3aSBUTEIIA,
100 WX KOTIHH.

[Tpu momave >xamoObl 3assBUTENH BIPABE MOJYUYNUTh B aIMUHUCTPAIIN KON
JIOKYMEHTOB,  TOATBEpXKIAIOIMMUX  obOkaimyemoe  JeiicTBue  (Oe3aercTBue)
JOJKHOCTHOTO JIUIIA.

5.5. Kanoba moaIeKuT pacCMOTpEeHHIO B TeueHue 15 (msaTHaauaTi) pabounx
JTHEH co JHS ee perucTpaiuy, a B ciiydae 00)KaloBaHWs OTKa3a aJMUHHUCTpAIUH,
JOJHKHOCTHOTO JIMIIA aJJMUHUCTPAIIUU B MIPUEME TOKYMEHTOB Yy 3asBUTENS JINOO B
UCIIPABIICHUU JOMYIIEHHBIX OMEYaTOK M OMMOOK WM B cliydae 00KaloBaHUs
HapYIIEHUs YCTAaHOBJIEHHOTO CPOKa TAKUX HUCIPABICHUN — B TedeHHE S5 (TISTH)
pabouux JTHEW CO THS €€ PETUCTPallvU.

5.6.[Io pesymbratam paccMOTpEHHUS JKajJoObl JODKHOCTHOE  JIMILIO,
HAJICJICHHOE TTOJTHOMOYHSMU TI0 PACCMOTPEHUIO Kajlo0 B COOTBETCTBUU C MTYHKTOM
5.3 aAIMMHUCTPATUBHOTO PETJIAMEHTA, TPUHUMAET OJTHO U3 CICAYIOIIUX PEIICHUN:



1) ynoBneTBopsieT jkajno0y, B TOM uuciae B (OpMe OTMEHBI MPHHITOTO
pEIIeHNs, UCIIPABJICHUS JOMYIICHHBIX aIMUHHUCTpAIE OMeYyaTOK U OIIMOOK B
BBIJIaHHBIX B Pe3yJbTaTe MPEIOCTABICHUS MYHUIIMTATBHON YCIYTH JOKYMEHTaX,
BO3BpaTa 3asBUTENIO JICHEKHBIX CPEJCTB, B3UMaHHUE KOTOPBIX HE MPETYCMOTPEHO
HOPMAaTUBHBIMH MIPAaBOBBIMU aKTaMH, a TAK)KE B MHBIX opMax;

2) 0TKa3bIBACT B yIOBJICTBOPCHHUH JKAIOOBI.

5.7. He mo3Hee IHS, CIEIYIONIETO 3a JTHEM MPUHATHUS PEUICHUs, YKa3aHHOTO
B MyHKTE 5.6. aIMUHUCTPATUBHOTO PETJIAMEHTA, 3asBUTEIIO B MMMCbMEHHOU (popMe
Y TI0 KEJIAHHIO 3asIBUTENIS B DJIEKTPOHHOM (hopMe HAMPAaBIISIETCSI MOTUBUPOBAHHBIN
OTBET O PE3YJIbTaTaX PACCMOTPEHUS KATOOBI.

5.8. B cnyuae ycTtaHOBiIEeHHMsI B XOJi¢ WM TIO pe3yjibTaTaM pPacCMOTPEHUs
KaJMoObl TMPU3HAKOB COCTaBa AJMUHHUCTPATUBHOTO TMPABOHAPYIIECHUS WU
MPECTYIUICHUS,  JOJDKHOCTHOE  JIMIIO, HAJEJIEHHOE  TOJHOMOYUSIMH  TIO
PacCMOTPEHHIO )Kallo0, HE3aMeUIUTEIHHO HAIPaBIISIET UMEIOIINECS MaTepHUasbl B
OpTraHbI MPOKYPATYPHI.



[Ipunoxenue

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

[PEIOCTaBIECHUS MyHULIMIIATbHON

yCIIyTH

«CornacoBaHue NpOBEACHUS

ApMapoK Ha TEPPUTOpUH BypmucTpoBCKOro

cenbcoBeTa Mckutumcekoro pariona HoBocuOupckoi o6sactu

ot 00.00.2018 Ne 00

BJIOK-CXEMA
MOCJIEJOBATEJBHOCTH AIMUHUCTPATUBHBIX JENCTBUI
(ITPOLELYP) 1O NPEJOCTABJEHUIOMYHUIIUIIAJIBHOM YCJIYT'H

«COT'JIACOBAHHUE NPOBEJIEHUS SIPMAPOK HA
TEPPUTOPUU CEJIbCOBETA HCKUTUMCKOI'O PAMOHA
HOBOCUBUPCKOM

IpUEM M pErucTpanys 3asBICHHUS O NPEIOCTABICHUM MYHMIUIIAJIBbHOU
YCIIYTH U MIPUJIOKEHHBIX K HEMY TOKYMEHTOB (TP UX HAJIHYUN);

A

pPacCMOTpPEHHE 3asBJICHUS M TPWIOKEHHBIX K HEMY JOKYMEHTOB H
NPUHATUE PELLICHUS; i

BblJa4a pe3yJibTaTa INpCcaOoCTaBICHHA MYHHHHHaHBHOﬁ yCIyru
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